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MHNPABUJIA TPYJOBOI'O PACIIOPAAKA
Hacrosmue [lpaBuna onpenensitoT TpyaoBoi pacmopsgok B MBOY «COII 10» r.

['po3HOro, mMOpsiIOK MpHeMa MU YBOJbHEHHMS PAOOTHUKOB, OCHOBHBIE OO0S3aHHOCTU
COTPYIHHMKOB W aJMUHUCTpPALIMHU, PEKUM padOUYEro BPEMEHH M €ro MCIOJIb30BaHUE, a

TaKXe Mepbl MOOILIPEHUS U B3bICKAHUS 32 HAPYILICHUE TPYA0BON AUCIUTLIINHEI.
1. Ilpuem Ha padoTy U YBOJIbHEHHUE

1.1. ITpuem Ha paboOTy B OpraHU3aLUI0 MPOU3BOJIUTCS HA OCHOBAHUU 3aKJIFOUEHHOTO

TPYZAOBOIO JOTOBOpA.

1.2. Tlpu 3akimr0ueHrr TPYJOBOTO IOTOBOpa paboToaTelb 00s13aH MOTPeOOBATH OT
MOCTYMAOIIETO:
— TPYZIOBYIO KHIKKY U (WJIM) CBEJICHUS O TPYAOBOU JAEATEILHOCTH, 3a HCKIIOYCHUEM
CJIy4aeB, KOT/ia TPYAOBOH JIOTOBOP 3aKJTFOYAETCs BIIEPBBIC WIIM COTPYTHUK MTOCTYIAeT Ha
paboTy Ha YCIOBHSIX COBMECTUTEIIHCTBA,
— TaCHOPT WJIM HHOU JJOKYMEHT, YAOCTOBEPSIONMINNA JTUYHOCTD;
— JWTUIOM WJIM HHOW JOKYMEHT O TTOJIYYeHHOM 00pa30BaHUU (TIOJTHOM HUIA HETTOJTHOM) U

(W) JOKYMEHT, TOATBEPKIAIOIINN CIIeNUATLHOCTh WIIH KBATHU(UKAIIHIO;



— TOKYMEHT, KOTOPBII MOATBEPKAAECT PETUCTPALIUIO B CUCTEME UHAUBUIYaTILHOTO
NEePCOHUPUITMPOBAHHOTO YU€Ta, B TOM YHCIIe B (DOpME IIIEKTPOHHOTO JOKYMEHTa, 1100
CTPaxOBO€ CBUAETEIBCTBO MOCYAAPCTBEHHOI0 IEHCMOHHOIO CTPaXOBaHMUS, 3a
HCKIIFOYEHHEM CITy4aeB, KOTJa TPYAOBOM JOTOBOP 3aKIKOYAETCS BIIEPBBIE;

— JOKYMEHTBI BOMHCKOT'O y4eTa — JJis1 BOGHHOOOSI3aHHBIX U JIMII, MOJICKALTUX TPU3BIBY

Ha BOCHHYIO CIIyXO0Y.

[Ipu 3aKiIr04eHHH TPYIOBOTO JOTOBOPA BIIEPBBIE TPYAOBask KHUKKa 0(hopMIIsieTcst

paboToiaTenem.

HpI/ICM Ha pa60Ty B OpraHu3alurio OCyYImCCTBIACTCSA, KaK IIpaBUio, €

IMPOXOKACHHUCM CPOKa UCIIbITAHUA IIPOAOJIZKUTCIIBHOCTBIO O TPCX MCCALCB.

JUIst TUpEeKTOpa U €ro 3aMECTUTENEH, TJIaBHOTO OyXrajaTepa U €ro 3aMeCTUTENEH,

CPOK MCIBITaHUSI MOKET ObITh YCTAHOBJIEH /IO IIECTH MECSIIEB.
VYcaoBue 00 UCHIBITAHUM JTOJKHO OBITH IPSIMO YKa3aHO B TPYAOBOM JJOTOBOPE.

[Tpuem Ha paboTy odopmIIIeTCs MPUKA30M, KOTOPBIM OOBSIBIISETCS COTPYIHHUKY O]

MOJANKCH B TPEXIHEBHBIN CPOK CO JIHS (PAKTUYECKOr0 Havaia padoThl.

1.3. [Ipu nocrymnieHny COTpYITHUKA Ha paOOTy WM MEPEBOJE €r0 B YCTaHOBJIEHHOM
MOPSIIKE Ha JIPYTYIO paboty paboToaresnb 00s13aH:
— O3HAKOMHTH €r0 C MOPYYEHHOU paboTOM, YCIOBUSMU M OILIATON TPyJa, Pa3bsiCHUTH
COTPYJIHUKY ero npaBa u 00s13aHHOCTH;
— O3HAaKOMUThH C HactoAmumu [IpaBunamu W IpyruMH JOKaJIbHBIMH HOPMATHUBHBIMU
aKTaMu;

— IPOBECTH HHCTPYKTAX I10 TCXHHKC 6630HaCHOCTI/I, HpOHBBOI[CTBGHHOﬁ CaHuTapuu,



IPOTHUBOIOXKAPHONH OXpaHEe W JPYruM IMpaBUJIaM OXpaHbl TpyAda U MO OOA3aHHOCTH
COXPAaHEHMUS  CBEICHUM, COCTABIAIOIIMX KOMMEPYECKYIO TaWHy OpraHu3alud, U

OTBCTCTBCHHOCTH 34d €€ PA3IJIAICHUC WUJIH IICPCAATy APYIUM JINIIAM.

1.4. TlpekpaiieHne TPyAOBOrO JOrOBOpa MOXKET HMETh MECTO TOJBKO IO

OCHOBAHMAM, IIPCAYCMOTPCHHBIM TPYAOBBIM 3aKOHOAATCIbCTBOM.

PaboTHHK uMeeT mpaBO pPACTOPrHYTH TPYAOBOM JOTOBOp, 3aKJIIOUEHHBIM Ha
HEOIpeIeICHHBIN CPOK, TUCBMEHHO MPEIyNpearB 00 3TOM paboTOAATENS 32 IBE HEJEIH.
Ilo vicTedeHnH yKa3aHHOTO CpOKa MPeaynpexIeHus 00 YBOJIbHEHUU COTPYJIHUK BIPABE
OpeKpaTuTh padoTy, a paboromarens oO0s3aH BBIJATH €MY TPYIOBYIO KHIXKKY H
MIPOMU3BECTU C HUM pacyeT. [1o 1oroBopeHHOCTH ME)y paOOTHUKOM U aJMUHUCTpALHEH

TPYJOBOM JIOTOBOP MOKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCHUT PAOOTHHUK.

CpouHbIi TPYyIOBOM TOTOBOP MOKET OBITh PACTOPTHYT MO MHUIIMATUBE PAOOTHUKA,
[0 COTJIAIIEHHUI0 CTOPOH M MHBIM OCHOBAaHMAM, IIPEAYCMOTPEHHBIM TpPyIOBBIM

KonexkcoM PO.
[Tpekparerune Tpy10BOTo 10roBopa 0hopMIISETCS MPUKA30M 110 OpPTaHU3aIIiH.

JlHeM yBOJIbHEHHUS CUYUTACTCS MOCIAEAHUN IeHb paOOThl, 32 UCKIIOYEHUEM CITy4aeB,
KOorjla COTpYyAHHMK (pakThyecku He paboTan, HO 32 HUM B COOTBETCTBHH C TPYIOBHIM

3aKOHOJIATEILCTBOM COXPAHSIOCHh MECTO paOOThI (HOHKHOCTS).

2. llopsanox ¢GopMupoBaHMs M BbIIAYU CBeJAeHHMIl O TPYAOBOH JAeATEJbHOCTH

padoOTHUKOB

2.1. C 1 suBaps 2020 roga B 3JIEKTPOHHOM BHJI€ BEAETCS W MPEIOCTABISIETCS B

[lencuonnsiit poun Poccuu cBeneHust 0 TPyAOBOM AESITENBHOCTH KaXJIOTO PaOOTHHKA.
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CBeneHusi BKJIIOUAlOT B ceOs JaHHBIE O MeCTe pabOThI, TPYAOBOM (PYHKIHH, JaTax
npueMa Ha paboTy, MOCTOSHHBIX IEPEBOJIaX, OCHOBAHUSAX U IMPUUYMHAX PACTOPIKEHUS

A0T0oBOpa C pa6OTHI/IKaMI/I, d TaKXKC IpYyruc HCO6XOI[I/IMI>I€ CBCACHMU:.

Ecnu coTpyaHuk oTKazancs OT OyMaKHOM TpyJOBOM KHW)KKM M Hamucal
COOTBETCTBYIOILIEE 3asBJICHUE padOTOAATENb [E€1aeT B KHHXKKE COOTBETCTBYIOILILYIO
3alliCh, BBIJAET €€ COTPYIHUKY U HHPopmupyer 00 53ToM IleHcnoHHBIN (DoHA.
Nudopmanus conepKUTCS Ha WHIWBHIYAJIbHOM JHIIEBOM CUETE€ COTPYJHHMKA, U HE
MEHSIETCSl B IPOLIECCE €ro TPYAOBOHM JeATeNbHOCTH. BepHyTh OyMakHYIO TpPYIOBYIO

COTPY/ZHHUK HE MOXKET Ja)Ke Ha HOBOM MecTe paboThl, (mucbMo MunTpyaa ot 03.07.2020

Ne 14-2/00T'-10180).

CoTpyaHukaMm, KOTOpbIE OTKA3aJlUCh OT OyMa)KHOW TPYJOBOH, 0Os3aHBI BBIIATH
CBEJIEHUS O TPYAOBOM JEATENBHOCTH 3a TepHoJ paboThl B 00pa3oBaTebHON
opra"uzanuu, 4. 5 ct. 66.1 TK:

— IpH YBOJbHEHUU B JI€Hb MPEKpPAIlEHUsI TPYI0BOTO I0rOBOPA;

— BO BpeMs pabOThI HE TO3/IHEE TPEX padOUUX THEH CO JHS MOJa4H 3asBICHUS.

B oTHomieHun COTPYIHHMKOB, KOTOpBIE BBIOpaid OyMa)kKHYIO TPYIOBYIO, TaKOH
o0s13aHHOCTH HET, 4. 5 cT. 66.1 TK, muceMmo Muntpyna Poccun ot 16.06.2020 Ne 14—
2/00I'-8465.

2.2. CotpyaHuku o0Opa3oBaTeIbHON OpraHu3allii, KOTOPhIE OTBEYAIOT 3a BEJICHUE U
npenocrapinenue B [lencuonnsiit poun Poccuu cBenenuii o Tpy10BO A TENHHOCTH
PabOTHUKOB, HA3HAYAIOTCS TIPUKA30M JUPEKTOPA. Y Ka3aHHbBIC B MPUKA3€ COTPYAHUKU

JOJIDKHBI OBITh O3HAKOMJICHBI C HUM o noAIMCh.

2.3. CBeneHus O TPYAOBOM JIESITENHLHOCTH 32 OTYETHBIN MECSIl epe1atoTCs B

[Tencuonnsiii hona HE mo3aHee 15 uncina ciaeayromiero Mecsua. Eciau 15 uncno mecsia



MPUXOIUTCS Ha BBIXOHOM MM HepabouMii Mpa3AHUYHBIN JE€Hb, THEM OKOHYaHHS CPOKa

curTaeTcs O KA CIeayromuid 32 HUM paO0OYHil 1€Hb.

2.4. PaGoTonarenp 00s3aH MPEAOCTaBUTh pAOOTHUKY CBEACHUS O TPYI0BOM
JESTeNIbHOCTH 3a MEePHOJ] padOThl B OPraHU3allii CI0COOOM, YKa3aHHOM B 3asiBJICHUU

paboTHUKA:

e HAa 6YMa}KHOM HOCHUTCIIC, 3aBCPCHHBIC HAJICKAIITUM CHOCO6OM;
B (bopMe QJICKTPOHHOI'O AOKYMCHTA, IIOAIINCAHHOI'O YCHHGHHOﬁ

KBUTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIMUCHIO (B Cllydyae €€ HAIM4us y paboToaaTess).
CBeneHus 0 TpyI0BOW JIEATEIIbHOCTH NPEIOCTABIISIIOTCS:

« B [IepUOJ1 pabOTHI HE MO3/IHEE TPEX PAOOUYUX JTHEW CO HS MOJA4YH 3TOTO
3asBJICHUS;

o I[P YBOJIbHEHUHU — B JI€Hb NPEKPALLIECHUS TPYAOBOIO JOTOBOPA.

2.5. 3asBiieHne pabOTHHKA O BBIJIA4Y€ CBEICHHUMA O TPYJIOBOM JEATCILHOCTH
y paboToaaTens MOKET OBITh ITOJJaHO B MMCHbMEHHOM BHJIC HUIM HAPABJICHO
Ha AJICKTPOHHYIO MOUTy padoTomarens. [Ipu ucronb30BaHUH JICKTPOHHOM MMOUYTHI
paboToaresis pabOTHUK HANpaBisieT OTCKAHUPOBAHHOE 3asIBJIEHUE, B KOTOPOM

COJICP>KUTCS:

« HAMMEHOBaHKE pabOTOAATEIIS;
o IOJDKHOCTHOE JIMIIO, Ha UMsI KOTOPOT'O HAIIPABJICHO 3asBJCHHUE (TUPEKTOP);
o IpOCh0a 0 HATPABJICHUH B (JOPME IJIEKTPOHHOTO JOKYMEHTA CBEJCHUI

0 TPYJIOBOH JESITEIBHOCTH y paboTOaaTENS;

¢ AJJPEC IEKTPOHHOM MOUYTHI pAOOTHHUKA;



¢ COOCTBEHHOpYYHAs IOJMUCH PAOOTHUKA;

e JJATA HAITMCAHUA 3a1BIICHUA.

2.6. B ciyuae, xorjia B ieHb MpEKpaIieHus: TpyJAOBOTO I0rOBOPa BbIIATh pAOOTHUKY
CBEICHUS O TPYJOBOW JEATEIHHOCTH HEBO3MOXXHO B CBSI3U C €r0 OTCYTCTBHUEM JIMOO
OTKa30M OT UX TOJIy4YeHHUs, padoTofaTens HampaBisieT paOOTHUKY UX MO TOYTe

3aKa3HBIM MMMCHbMOM Ha OyMa)KHOM HOCHTEIIC, 3aBEPEHHBIC HAICKAITUM 00pa30OM.
3. OcHOBHBIE IPaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh COTPYAHUKOB

3.1 CotpynHuk UMEET IIPaBo Ha:
— TpeiocTaBiieHHe €My  palOoThl, OOYCIOBJIEHHOW TPYIOBBIM  JOTOBOPOM;
— pabouee MECTO, COOTBETCTBYIOILIEE YCIIOBHUSM, IPETYCMOTPEHHBIM
roCyJapCTBEHHbIMH  CTaHAapTaMH  OpraHu3alMk M O€30MacCHOCTH  TPYyAa;
— CBOEBPEMEHHYIO U B IMOJHOM OOBbEME BBIILJIATY 3apIuiaTbl B COOTBETCTBUU CO CBOEU
KBaJIM(UKALMEH, CII0XHOCTBIO TpPyAd, KOJIMYECTBOM M KAaueCTBOM BBIIOJHEHHOU
paboTHI;
— OTHBIX, oOecreurBaeMblii yCTAaHOBJICHHEM HOPMAJIbHOM MPOAOIKUTEIBHOCTH
paboyero BpEeMEHHU, NPEIOCTABICHUEM €XXEHEAENbHbIX BBIXOJHBIX IHEH, Hepadouux
Mpa3THUYHBIX JTHEH, OTUIAYMBAEMBIX €KEeTrOHBIX OTITYCKOB;
— TMOJHYI0 JOCTOBEPHYIO MH(pOpPMAIUIO 00 YCIOBUSAX TpyJda W TpeOOBaHUAX OXPaHbI
Tpyaa Ha paboueM MECTe;
— npodeccHoHalbHYI0 TMOATOTOBKY, HEPENOATrOTOBKY U TOBBIIMIEHHE CBOEH
KBaJIM(pUKAITIH B MOPSIJIKE, YCTaHOBJIEHHOM 3aKOHOJATENBCTBOM PD;
— y4acTue B YIIPABJICHUU OPraHU3aLMEN B MPEIYCMOTPEHHBIX 3aKOHOAATEIBCTBOM PO
dopmax;

— BCIACHHC KOJUICKTHBHBIX IICPCTOBOPOB M 3aKIIIOYCHHUC KOJUJICKTHBHBLIX JO0IOBOPOB H



COTJIAIIICHUI Yepe3 CBOMX MPEACTaBUTENICH, a Takke Ha WH(GOPMAIMIO O BBITIOJHEHUU
KOJIJIGKTUBHOI'O JIOrOBODA, COTJIAIICHUH;
— 3alUTy CBOUX TPYJOBBIX IIpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB BCEMH HE
3anpelieHHbIMU 3aKOHOM criocobamu;
— BO3MECILIECHUE BpeJa, NPUYMHEHHOTO €My B CBA3U C MCIIOJHEHHUEM UM TPYAOBBIX
00sI3aHHOCTEM, M KOMIICHCAIMI0 MOPAJIBHOTO Bpela B MOPSJKE, YCTAaHOBIECHHOM
3aKOHO1AaT€IbCTBOM PD;

— o0s3arenbHOE  COIMAIBHOE  CTpAaxOBaHME B  ClOydyasX, HPETYCMOTPEHHBIX

3aKOHOJ1aTEeJILCTBOM PD.

3.2.CoTpyaHUKH OpraHu3aluu JTOJKHBI:
— JTOOPOCOBECTHO BBITMOJHATH CBOM TPYJOBBIE OOS3aHHOCTH, CBOCBPEMEHHO M TOYHO
BBITIOJTHATH BCIO MOPYYEHHYIO paboOTy, HE MOMyCKaTh HAPYIICHWH CPOKA BBITOJTHCHHS
3aJlaHdid, WCTOJB30BaTh Bce pabodee BpeMs MO HA3HAYEHUIO, BO3ICPKUBATHCS OT
JIEUCTBUMN, OTBJICKAIONINX OT BBIMOJIHEHUS TIPSIMBIX TPYIOBBIX 00s13aHHOCTEHN, COOII0aTh
TPYIOBYIO TUCITUTUTIHY U [TpaBuna TPYAOBOTO pacrnopsiaka;
— yJIy4lllaTh KadyecTBO palOThI, MOCTOSHHO TMOBBINIATH CBOW MPO(ECCHOHANBHBIN U
KYJIbTYPHBIT YPOBCHb, 3aHUMAaThCS camo00pazoBaHUEM;
— MOAJIEPKUBATh YUCTOTY U MOPSIAOK Ha CBOEM pabodeM MecCTe, B CITY>KEOHBIX B IPYTUX
MOMENICHHSIX, COOJIIOIaTh YCTAHOBJIEHHBIM TIOPAMOK XPaHEHUS JOKYMEHTOB W
MaTepHaTbHBIX IIEHHOCTEH, coOMr01aTh MOPSTIOK JEIIOTIPON3BO/ICTBA;
— 3(h(}EeKTUBHO HUCIMONB30BATh TMEPCOHAIBHBIE KOMITBIOTEPHI, OPTTEXHHUKY H JPYroe
o0oOpyZ0OBaHUE, SKOHOMHO M pAIlMOHAIILHO pacXoJIoBaThb MaTepHAbl W DHEPTHUIO,
WHBCHTApPh M JPYTHe MaTCPHAIBHBIE PECypcChl, OEpeXHO OTHOCHUTBCS K HMYIICCTBY
paboromarerns;

— CcOOJII0JIaTh HOPMBI, MPaBUJIa U UHCTPYKIMH 1O OXpaHe TPy[Aa, MPOU3BOACTBEHHYIO



CaHUTAPHUIO, rpaBuiia IPOTHUBOIIOKAPHOU 0e30MacHOCTH;
— He pasrjamarh kKak B Poccun, Tak u 3a pyOeXoM CBEICHUS, MOJYYCHHBIE B CHITY
CIIy’)kKEOHOTO TIOJIOKEHUS U COCTaBISIONINE KOMMEPYECKYIO (CIy>KeOHYI0) TaiHy,
pacrpocTpaHeHHe KOTOPOM MOKET HaHECTH Bpea padotojarento U (WiIM) JIpyrum
COTpYIHHUKAM;

— BBITIOJTHSATH WHBIE 00s13aHHOCTH, MPEayCMOTPEHHBIC TPY/I0BBIM

3aKOHOIATEILCTBOM PD.

3.3. Kpyr o0si3aHHOCTEH, KOTOpBIE BBIMOJHSIET KaXIbli PaOOTHUK IO CBOEH
CHENUATbHOCTH, KBATM(PUKALNU, TOKHOCTH, OMPEIEISETCS TPYAOBBIM JOTOBOPOM H

(W1K) OMKHOCTHON MHCTPYKIIUEH.

3.4. CoTpyaHuk o0s3aH BO3MECTUTh PAOOTONATENI0 MPUYUHEHHBIA €My MpPSAMOM
NeNCcTBUTENbHBIN yiiep6. Hemomyuennsie m1oxozsl (YIyIieHHas BBIT0/a) B3BICKAHHUIO C
paboTHUKa HE MOJJIEXKAT.
CoTpyIHHUK HECET MaTepUaJIbHYI0 OTBETCTBEHHOCTh KaK 3a MPSAMOMN JeHCTBUTEIBHBIN
yiepO, HEMOCPENCTBEHHO TMPUYMHEHHBIM UM paboTojaTenno, Tak W 3a yiepo,

BO3HUKIIIUK Y paboTOaTeNsl B pe3yJbTaTe BO3MEIICHUS UM yIiepOa MHBIM JIUIIaM.
4. OcHOBHBIE NIPaBa U 00SI3AaHHOCTH Pad0TOAATEIA

4.1. PaboronaTens uMeeT MpaBo:
— 3aKJIF0YaTh, U3MEHATh U PACTOPTaTh TPYIOBHIE JOTOBOPHI ¢ pAOOTHUKAMU B TIOPSJIKE U
Ha YCJIOBUSX, KOTOPbIE YCTAHOBJIEHBI 3aKOHOAATEIHCTBOM PD;
— BECTH KOJUICKTUBHBIEC MIEPETOBOPHI U 3aKIIIOYATh KOJUIEKTUBHBIE I0TOBOPHIL;
— TIOOIIPSITH PAOOTHUKOB 32 TOOPOCOBECTHBIN A (DEKTUBHBIN TPY;
— TpeOOBaTh OT COTPYJHUKOB UCIIOJHEHUSI UMHU TPYIOBBIX 003aHHOCTEN U OEPEKHOTO

OTHOIIIEHHUS K UMYILECTBY paboTOAaTENs U APYTUX pabOTHUKOB, coOmoaenus [IpaBun



TPYAOBOTI'O paCHOPsIIKa OPTaHU3ALINH;

— MPUBJIEKATh COTPYIHUKOB K JUCIUIIIIMHAPHON U MaTe€pUaJIbHON OTBETCTBEHHOCTH B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM PD;

— MPUHUMATH JIOKAJIbHBIE HOPMATHUBHBIC AKThI;

— co3aBaTh 00beMHEHUs paboToaarenell B LEsSX MPeJCTaBUTEIbCTBA U 3AIUTHI

CBOUX MHTCPCCOB 1 BCTYIIATh B HUX.

4.2. PaboTtonatenp 00s13aH:
— cO0JII0/1aTh 3aKOHOATEIBCTBO O TPY/JIE, JIOKATIbHbIE HOPMATUBHbBIE aKThl, YCIOBUS
TPYAOBBIX JOTOBOPOB;
— IPEIOCTABIATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;
— IPaBUIILHO OPTaHU30BBIBATH TPY PAaOOTHUKOB Ha 3aKPEIUIEHHBIX 32 HUMH pab04ynXx
MecTax, 00ecreurnB HeOOXOIMMBIMH MTPUHAITICKHOCTSIMU U OPTTEXHUKOM, CO3/1aBast
3JI0pOBBIE U O€30MAaCHbIE YCIOBUS TPYAA, COOTBETCTBYIOIINE MTPaBUIIaM MO OXpaHe Tpya
(TexHuke 6€30MacCHOCTH, CAHUTAPHBIM HOPMaM, IPOTUBOMOXKAPHBIM IPaBUIIaM);
— obecrneunBaTh CTPOroe COOI0ICHUE TPYOBON JUCIUILIIMHBI, OCYIIECTBIISITh
OpraHMU3alMOHHYI0 pa0doTy, HAIIPaBJICHHYIO Ha YCTPaHEHUE OTeph pab0Yero BpeMeHH,
MPUMEHSTh MEPhI BO3JCHCTBHS K HAPYIIUTEISIM TPYIOBOM JUCIIUILTAHBL,
— co0JII0/1aTh OTOBOPEHHBIE B TPYJIOBOM J10r0BOpE, [lonoxxennn o6 omnate Tpyaa u
[TonoxxeHnr o MPEeMUPOBAHUH YCIOBUS OIUIAThI TPY/IA, BbIABATh 3apILIaTy HE PekKe YeM
JIBa pa3a B MECHIII.
3apaboTHas 1uI1aTa 3a IepBYyIO MOJIOBUHY Mecsla BelmiaunBaetcs 20-ro 9uciia Kaxaoro
Mecsa, a 3apaboTHas TU1aTa 3a BTOPYIO MOJOBUHY MecsIia BHIIIAUMBAETCS S-T0 Yhclia
Ka)KJI0T0 MECS11a, CIEIYIOUIEro 3a pacyeTHbIM. B cilydasix korja ykazaHHbIE ynciia
MPUXOJATCS HA BBIXOJIHBIE WJIM MPA3IHUYHbIE IHU, THAMHU BBITUIATHI 3apILIaThl CIECIyeT

CUHTaThb pa60‘{I/I€ AHH, HCIIOCPEACTBCHHO NPEAMICCTBYIOINEC BLIXOJHBIM (HpaSI[HI/I‘IHBIM)



TTHSIM;,

— CIIOCOOCTBOBATH MOBBINICHUIO KBATM(DUKAIIMK COTPYAHUKOB U COBEPILIEHCTBOBAHUIO
UX MpohecCHOHATBHBIX HABBIKOB ITyTEM HAMPABIICHUS HA KYPChl U TPEHUHTH,

— o0OecrieuynBaTh OBITOBBIC HYK/IbI pAOOTHUKOB, CBSI3AHHBIC C UCIIOJITHCHUEM UMH
TPYJOBBIX 00sI3aHHOCTEM;

— OCYIIIECTBIATh 0053aTEIbHOE COLIMAIIBHOE CTPAXOBAHUE COTPYIHUKOB B TOPSIJIKE,
YCTaHOBJIEHHOM (he/iepaIbHBIMU 3aKOHAMM;

— BBITIOJIHATD UHBIE O0S3aHHOCTH, MIPEAYCMOTPEHHBIE TPYIOBBIM

3aKOHO1aTEeIILCTBOM PD.
5. MarepuajbHasi 0TBETCTBEHHOCTh padoToaaresisi mepex pad0OTHUKOM

5.1. MarepuanbHas OTBETCTBEHHOCTh pab0OTOAATEINsI HACTYMHAET B Clydae
OpUYUHEHMS yiiepOa pabOTHUKY B pe3ysibTaTe BUHOBHOTO NMPOTUBONPABHOIO MOBEICHUS
(meiicTBuil WK Oe3EUCTBHS ), €CIIM MHOE HE TpenycMOoTpeHo TpyaoBsiM kojiekcom PD

HNJIN UTHBIMHU (bez[epaanHMH 3aKOHaMU.

5.2. Paboronarens 00s13aH BOBMECTUTh PA0OOTHUKY HE MOJTYYEHHBIN UM 3apab0OTOK

BO BCCX CIy4aAaAX HC3daKOHHOT'O JIMIICHUA pa6OTHI/IKa BO3MOKHOCTH TPYAUTLC.

5.3. Paboronarens, NpUUMHUBIINN yIIEpO UMYILIECTBY COTPYAHUKA, BO3MEIAET
3TOT y1iepO B oJHOM 0O0beMe. Pazmep yiiepba ucuuciseTcs o prIHOYHBIM IIEHAM,
JICUCTBYIOITUM Ha JCHb Bo3MeleHus ymepoa. [Ipu cormacuu paboTHUKA yIiepO MOXKET

OBITH BO3MEIIICH B HATYDE.

5.4. Ilpu HapyieHnn paboToAaTENIEM YCTAHOBIEHHOTO CPOKA BBITLIATHI 3apIUIATHI,
OTUIaThI OTITYCKA, BHITUIAT MPH YBOJLHEHUU U JPYTHUX BHITLIAT, MPUYUTAIONTUXCS

COTPYIHMKY, paboToAaTeNlb 0053aH BBIILJIATUTH UX C YIIATON MPOILEHTOB (I€HEKHON
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KOMIIEHCAIINH) B pazmepe He Hibke 1/150 neiicTByromiel B 3TO Bpemsi KIIOYEBON CTaBKU
LenTpanpHoro 6anka P® OT HEBBINJIAYEHHBIX B CPOK CYMM 3a KaXK/IbIil IEHb 3aJ1€PKKU
HA4yMHasi CO CIEAYIOLIETO JHS IIOCIE YCTAHOBIECHHOTO CPOKA BBIILIATHI 110 JCHb

(1)aKTI/I‘-ICCKOFO pacducTa BKIKOYUTCIIBHO.

MopanbHbIi Bpel, IPUUUHEHHBIN COTPYAHUKY HETIPABOMEPHBIMU JICUCTBUSIMU WU
Oe3zaeiicTBueM paboToaTelsl, BO3MeEIIAeTcss padOTHUKY B JEHEKHOHM opMe B pazMmepax,

OTpeesIeMbIX COTTIAIICHUEM COTPYIHUKA U pabOTOATENS HIIA CYIOM.
6. Pe:xxum padovero BpeMeHH U BpeMeHH OTAbIXA

6.1. B opranuzanuu ycraHaBIMBaeTCs MATUIHEBHAs paboydasi HeJems

IPOJIOJKUTENBHOCTBIO 40 YacOB C IBYMsI BBIXOJIHBIMU JHSIMU (Cy0OOTa U BOCKPECEHBE).
Bpems nauana pa6otsr — 8:00. Bpemst okonuanus pa6ots — 18:00.

[Ipy yxXynOmieHUW SHOUJEMHOJOTHMYECKONM CUTyallUM W PHUCKE  3apaKeHUs
KOpOHABUPYCHOM MH(DEKIMer paboToiaTeNb BpaBe NepeBeCTU PAOOTHUKOB OTACIBHBIX

CTPYKTYPHBIX MOAPA3ACICHUN HA TUCTAHIIMOHHBIM PEKUM PaOOTHI.

ITo mpuka3y pyKoBOAUTES OpraHU3alliy IMPU HAJIMYWU MPOU3BOJICTBEHHON
HEO0OXOIMMOCTH, 0 JOKIATHON PYKOBOJUTEIIS OT/eNa (CITy»KObI), COrIaCOBaHHOM C
PabOTHHUKOM, K OTACIBHBIM COTPYAHUKAM MOXET MPUMEHITHCS CYMMHPOBAHHBIN yUeT
pabouero BpeMeHH, C TeM 4TOOBI MPOIOKUTEILHOCTh pa00vero BPeMEHH 3a yUeTHBIN
nepuo/ (KBapTaj) He MpeBbIliaia HOpMAJILHOTO Ynciia pabounx yacoB. Kateropuu
COTPYJIHHUKOB, K KOTOPBIM MOKET MPUMEHSATHCSI CYMMHUPOBAHHBIN y4eT pabodero

BPEMEHHM, IPUBEJEHBI B IPUJIOKEHUH | K yka3aHHbIM [IpaBuiiam.
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[To npukaszy pykoOBOAUTENs OpraHUW3allMd MpPU HAIUYUKM [POU3BOJACTBEHHOM
HEOOXOIUMOCTH, MO JOKJIAJHOTO PYKOBOIUTENS OTAena (CiyxkObl), COTIACOBAHHOW C
pabOTHUKOM, OTHENbHBIC COTPYAHHKH MOTYT SIH30JWYECKH TPHUBJICKATHCA K
BBITIOJITHCHUIO CBOUX TPYAOBBIX (YHKIHMA 3a TpeAeliaMd YCTaHOBJIEHHOW JUISI HUX
POJOJDKUTEIBLHOCTH pabouero BpeMeH! (HEHOPMUPOBAHHBIN pabounii ieHb). [lepedenn
JOJKHOCTEW COTPYIHUKOB, JJISI KOTOPBIX MOKET OBITh YCTAHOBJIEH HEHOPMUPOBAHHBIN
pabouuii  J1IeHb, TPUBEACH B TNPWIOKEHUHM 2 K yKazaHHeiM [lpaBuiam.
HeHnopmupoBaHHbIii pabounii JIeHb HE yCTaHABIUBAETCA ISl COTPYAHUKOB, KOTOPBHIM

YCTAHOBJICH HETOJIHBIN paO0OYHil IeHb.

Ilo >xenmaHWIO COTPYIHUKA U COTJIACOBAHMIO C pabOTOAATEIEM COTPYAHHUKY MOXKET
OBITh YCTAHOBJIEH PEXHUM HEIMOJHOTO pabo4yero BpeMeHU (HEMOJIHbIM padouuii JEHb,
HernousHas paboyas Henens). [Ipu 3ToM HenoaHbI paboumii JeHb MOKET OBITh pa3lieieH

Ha 4aCTHU C YUCTOM MOKEIaHUM COTpYAHHUKA U ITPOU3BOJACTBCHHBIX ueneﬁ.

[Ipy ycTaHOBIEHHM HEIMOJHOTO pabdOyero BPEMEHU OEpEeMEHHBIM IKEHIIKHAM,
OJIHOMY M3 pOoJIUTeNeH (OMeKyHy, MoneunTento) pedenka B Bo3pacrte 10 14 et (pebenka-
MHBAJIMJA B BO3pacTe 10 18 JeT) Wiu COTpyIHUKY, KOTOPBIA yXaXUBaeT 32 OOJbHBIM
YJICHOM CEMbH, BpeMsl Hayayia, OKOHYaHHsA paboThl, a TaKXKe IEpPephIBOB B pabote

YCTAaHABJIMBACTCA C YUCTOM MOKEIaHUM COTPpYJAHHKA.

6.2. ObGenennslii mepepsiB — oAuH 4yac (B mepuoa ¢ 13:00 mo 14:00). B apyroe
BpeMsl 00€JICHHBIN TIEPEPBIB MCII0JIB30BAaTh HE pa3pelracTcs. YUeT Hadajla i OKOHYaHUS
00€eIeHHOTO TIepePhIBa OCYIIECTBISCTCS PYKOBOAUTEISIMHU CTPYKTYPHBIX TOApa3IeTICHUIN
U BEJIETCS C MOMOIIBI0 CHCTEMBl aBTOMATHYECKOTO KOHTPOJs BpeMeHH. llepepbiB He
BKJIIOUAeTCs B paboyee BpeMs U He ortaunBaeTcsi. COTPYIHUK MOXKET HCIIOJIH30BATh €ro

[0 CBOEMY YCMOTPEHHIO U Ha 3TO BpeMs OTIYy4YuThCa ¢ paboThl. Eciam mo ycinoBusiM
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paboThl TpeaocTaBieHUE OOENEHHOTO TMepepbiBa COTPYAHMKY HEBO3MOXKHO, TO IIO
pPUKa3y PYKOBOJUTENSI OpTaHU3AIMKU OH 00ECIICYMBACTCS MECTOM JJI OTAbIXa U IIpremMa

UMM B pabodee BpeMs.

OO0eneHHBIN TIEPEPHIB HE TPEAYCMOTPEH ISl COTPYTHUKOB, MPOIOKATEIEHOCTh

pabouero JqHs (CMEHBI) KOTOPBIX COCTaBIIsIET 4 yaca U MeHee.

6.3. HaKaHYHG Hepa60‘II/IX MMpasaHUYIHBIX I[HGI‘/II MMpOAOJIZKUTCIIbHOCTD pa6oqer0 JHs

COKpAaIlaeTcs Ha OJIMH Yac.
Hepabounmu nipaznauunsiMu 1HsIMU B Poccuiickoii denepanyu siBISIOTCS:

«1-6 u 8 sTHBapsi — HOBOT'OJTHUE KAHUKYJIBI;

o/ ssHBaps — PoxxiecTBO XpHUCTOBO;

23 deBpans — [lens 3anutHuka OTeUecTBa;

« 8 MmapTa — MexXIyHapOIHBIN )KEHCKUI JCHbD;
1 mas — IIpa3gauk Becusl u Tpyna;

9 mas — Jlens I1oOesr;

12 urons — Jlens Poccun;

o4 HOs10ps — JleHb HApOAHOTO €IMHCTBA.

HpI/I COBIIAJICHUH BBIXOAHOI'O U IMMPa3aAHUIHOI'O I[Heﬁ BI)IXOI[HOﬁ ACHDb IICPCHOCUTCA

Ha CJIEYIOIINI TOCTe MPa3IHUYHOIO paboUnil 1€Hb.

6.4. Yuer pabouero BpemeHH Benercs cekperapeM. (CekpeTrapb BeEIeT TaKkKe
KOHTPOJIbHBIN y4eT Hanuuyusi (OTCYTCTBHUS) COTPYAHUKOB Ha pabOYMX MecTax B pabouee

BpeMs. YdeTr pabouero BpEMEHHM BEIETCS CeKpeTrapeM B Tabene ydera pabouero
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BPEMEHHU, B KOTOPOM E€XETHEBHO OTPAKACTCS KOJIMYECTBO OTPAOOTAHHBIX YaCOB (IHEH)

COTPYAHUKAaMHU OPTaHU3ALNH.

6.5. Jlo Havasia pabOThl Ka)XIbli COTPYIHHUK JOKEH OTMETUTh CBOM IPHUXOJ] Ha
paboTy, a MO OKOHYAHHH — YXOJ C TOMOIIBI0 CHCTEMBbI aBTOMAaTHYECKOTO KOHTPOJISI
BpeMeHHd. OTCYTCTBHE TaKHMX OTMETOK O3HA4YaeT HESBKYy Ha paboTy, KoTopas MpHu

OTCYTCTBUM YBAKUTCIIbHBIX IIPUYWH HCABKU HC OIJIAYMUBACTCA.

6.6. PaGota BHe pabodero mecrta (TOCEIIEHHWE YUYPESKICHUU U TMPEATNPUITHH,
KOMAaHJIMPOBKH) TPOW3BOAUTCS IO PA3PEIICHUIO HEMOCPEICTBEHHOTO PYKOBOIUTEISI
COTPYIHHKA, BPEMs OTCYTCTBHSI OTMEYAETCS B KypHaje ydyeTa KOMaHIUpOBOK. [lpu

HAapYHOICHUHU 3TOI0 IIOpAAKa BPCMS OTCYTCTBUSA ABJISICTCA HESBKOM Ha pa60Ty.

6.7. CoTpyIHUKaM TPEIOCTABISIOTCA €KETOJHBIE OTITYCKAa C COXPAHCHUEM MECTa

paboTHI U CpeHero 3apadoTKa.

[IpoaOMmKUTENPHOCTh €XKETO0JJHOTO OCHOBHOT'O OIUIAYMBAEMOTo OTHycka — 28
KaJCHIapHBIX JTHEW.
[Ipu »TOM OTHOYCK JOJKEH OBITh HCIIONB30BAaH HE TMO31Hee 12 MecsueB mnocie
OKOHYaHMUSl TOro pabouero rojaa, 3a KOTOpbIM OH mpenocraBisercs. HepaOouue
Opa3gHUYHbIE THU, TPUXOASIIMECs Ha MEepPUOJ OTIYCKa, B YMCIO KaJCHIApHBIX JHEH
OTIyCKa HE BKJIIOYAIOTCS. Takyke B UMCIO KaJeHAAPHBIX THEH OTMYCKa HE BKJIIOYAETCS
nepuoji, BPEMEHHOM HETPYAOCIOCOOHOCTH COTPYIHUKA MPU HAIUYUKA OOJIbHUYHOTO
mucta. CoTpyaHMKaM C HEHOPMHUPOBAHHBIM pabOYUM JHEM TMPEIOCTaBISETCS
€XKETOAHBIA JOIMOJHUTENBHBIN OIUIAYNBAEMBIA OTITYCK, IMPOJOKUTEIBHOCTE KOTOPOrO

COCTABJISIFOT TPU KAJICHAAPHBIX JHS.
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6.8. IIpaBo Ha HCHONB30BaHHWE OTIYCKAa 3a MEPBBIA roja padOThl BO3HUKAET Y
COTPYJHHUKA 10 UCTEUEHUU IIECTU MECALIEB €r0 HENPEPHIBHOW pabOThl B OPraHU3ALIHH.
OTtmyck 3a BTOpOM M MOCIEAYIOIIUE TOAbl Pa0dOTHI MOKET IPENOCTABIATHCA B JH000E
BpeMsi pabouero rojia B COOTBETCTBUU C OYEPEAHOCTBHIO MPEAOCTABICHUS €KETOIHBIX

OILJTAYMBAEMBIX OTIYCKOB (TpauKOM OTITyCKOB).

OdepeHOCTh TPENOCTaBICHUS OTIMYCKOB (TpaduK OTMYCKOB) YCTaHaBIIUBAETCS
paboTojarenieM C y4ETOM MPOU3BOJCTBEHHOW HEOOXOJAMMOCTH U  MOXKEJIaHUM

COTPYZIHHUKOB.

6.9. Ilo cornmameHuo MeXay COTPYIHUKOM U paboOTOAaTENeM €XKEeTOIHBbIH
OTJTAYMBAEMbIN OTIIYCK MOXXET OBITh pasfeneH Ha dactu. IIpu sTom xoTa Obl ofHa U3
4acTeil 3TOro OTImycka J0bKHa ObITh HE MeHee 14 kaeHaapHbIX AHe. OTIyCK HE MOXKET
OBITh MPEJOCTABJICH PAaOOTHUKY TOJBKO HAa BBIXOAHBIC THU, TO €CTh Ha Cy00OTYy M

BOCKPECEHBE.
B yno0OHoe Bpemsi OTITyCK MPEe0CTaBIISIETCS:

« paOOTHUKAM, UMEIOIIIUM TPEX U 0oJiee ieTel B Bo3pacte 10 12 jerT;

¢ HECOBEPILICHHOJIETHUM;

o POJIUTEIISIM, IPUEMHBIM POJIUTEIISIM, OTIEKYHAM WJIU TTOMIEUUTENISIM, KOTOPhIE
BOCITUTHIBAIOT peOeHKa-UHBAIM/a B Bo3pacTe A0 18 yer;

o COTPpYAHUKAM, KOTOpbIE HarpaxaeHbl 3HakaMu «[loueTHpit noHOp Poccun» u
«ITouetnbiii nonop CCCPy;

« OEpEeMEHHBIM TIepE] WK TTOCIIe OTIYCKa M0 OEPEeMEHHOCTH U pojiaM U (WJIH) TIO
OKOHYAHHH OTITyCKa MO YXO/Iy 3a peOCHKOM;

e CYIIPYTy, KOTOPBIA XOYET BOCIOJIB30BATHCS OTIYCKOM BO BpEMS OTITyCKa I10

6epeMeHHOCTI/I " poaam €ro KCHbI;
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o CYNIPYTy BOEHHOCIYXAIEro, KOTOPbIA XOUET YWTH B OTIYCK OJHOBPEMEHHO C
OTILyCKOM JIPYrOro CyIpyra;

o yuacTHUKaM Benukoii OTeuecTBEHHOW BOWHBI, MHBaJUAaM BOIHBI, BETEpaHaM
00€BbIX JCHCTBHIA, B TOM YHCJIEC TIOTYYHUBITUM HHBAIUTHOCTD;

«reposiM Coserckoro Coroza, reposMm Poccnu, NONHBIM @ KaBajepaMm OpJAcHA
Cnasbr;

o reposiM Conmanuctuaeckoro Tpyaa M IOJHBIM KaBajiepam opnaeHa TpynoBoi
CnaBesl;

o COTPYAHUKAM, KOTOPbIE MOJYUYMIH WM MEPEHECIH JIyYeBYIO OOJIE3Hb U JAPYTHE
3a00JIeBaHUs, KOTOpBIE€ CBSI3aHbl C pagualuedl BCJIEACTBUE YEPHOOBUIbCKOU
KaracTpodbl WK ¢ padoTaMu 1O JIMKBUAAIMH €€ MOCIEACTBUIN, HHBAJIUAaM BCIIEICTBHE
YepHOOBUTLCKOU KaTacTpo(bl, y4aCTHUKAM JTMKBUAALMH KaTaCTPO(BbI;

e COTPYJHUKAM, KOTOpPbIE MPETEHIYIOT Ha OTIYCK 3a MEpBbIA pabouuil roj, mnpu
HaMepeHuu padoToaTesl BKIIOUUTh UX B TpaduK;

« OJITHOMY M3 paboTaronux B parioHax Kpaiinero CeBepa v MpuUpaBHEHHBIX K HUM
MECTHOCTSIX pojuTesiel (ONeKYH WIM ONEYUTENh), KOTOPhIA COMMPOBOXKAAET peOCHKA B
Bo3pacTe 10 18 yieT 1 MoCTyIIeHus B 00pa30BaTeIbHOE YUPEXKICHUE CPEAHETO WU

BBICIIIETO MPO(ECCHOHATBHOTO 00pa30BaHMSs, PACIIONOKEHHOE B IPYTO MECTHOCTH.

OT3bIB pabOTHHKA U3 OTITyCKa JOMYCKAeTCs TOJBKO C €ro COrjiacHs U IO MpUKaszy
PYKOBOZICTBa opraHu3aiuu. Heucrnonb30BaHHAs B CBS3HM C ATHM YacTh OTIYCKa JOJDKHA
OBITh TPEOCTaBliCHA MO BHIOOPY COTPYIHUKA B YAOOHOE JUIsl HETO BpEMs B TE€UCHHE
TEKyILEero paboyero roja Wil NpUCOEIMHEHA K OTIYCKY 3a CIEIYIOMUNA pabouuil ro.
[Ipy yBONBHEHWUM COTPYAHUKY BBIIUIAYMBACTCS JCHEXKHAs KOMIICHCAUA 32
HEHUCIOJIb30BaHHBIN OTIYCK, WM IO €r0 MUCbMEHHOMY 3asBJIICHUIO HEUCIIOIb30BaHHBIN

OTITYCK MOXKCT OBITH MMpeaO0CTABJICH C MOCICAYIONIMM YBOJIBHCHHUCM.
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6.10. Ilo ceMelHBIM OOCTOSATENHCTBAM U JPYTMM YBaXHUTEIbHBIM MPUYHHAM
COTPYJHHUKY IO €r0 MUCbMEHHOMY 3asIBICHUIO MOXET OBITh MPENOCTABIECH OTIYCK 0€3
COXPAHEHUs 3apIUIAThl, MPOJOJIKUTENBHOCT KOTOPOTO ONPEIENSIETCS IO COTJIAIICHUIO

MEXAY COTPYAHUKOM U pabOTOaTEIeM.

6.11. CoTpyaHuKH, yCIEIIHO 00yYaromuecs B By3ax, UMEIOIIMX IOCY1apCTBEHHYIO
aKKpeOUTAlMI0, MO0 3a0YHOM WM BedepHed ¢opmaM 0O0ydeHMs, MMEIT IpaBO Ha
JIOTIOJIHUTENBHBIE OTIYyCKA C COXPAaHEHUEM CpPEOHErO 3apabOoTKa B COOTBETCTBHM C

TpynoBbM Koziekcom PO.
7. Ucnonib3oBaHue Te1e(pOHOB B OPraHU3alMuU

7.1. COpr,I[HI/IKaM HJIsL UCIIOJIb30BaHHWA B IIPOU3BOACTBCHHLIX HOCIIAX MOI'YT

Bbl11aBaTbHCA MOOMJIbLHBIE TGHC(i)OHBI.

7.2. Cyerta 3a yCIyrd CBSI3M MO MOOWIBHBIM Tele(pOHAM MPHU HCHOJIb30BAHUU

Tene(OHOB B MPOU3BOJCTBEHHBIX LIEJSAX COTPYIHUKAMU OIJIAYMBAIOTCS PabOTOIaTEIIEM.

7.3. B cinywyae yrepu MoOUIBHOTO TeneoHa COTPYIAHUK caM obecrieunBaeT cels

CPEIICTBOM CBSI3U.

7.4. B uensx cokpauieHus 3aTpaT Ha Tesie(pOHHbIE IEPErOBOPHI COTPYIHUK
OpraHU3alMH JOJDKEH:
— UCTOJIb30BaTh 3JICKTPOHHYIO MOYTY KaK OCHOBHOE CpeacTBO obO1meHus. Tenedon
UCIIOJIb3YETCS
B CJIy4asiX SKCTPEHHON HEOOXOAUMOCTH;
— 3apaHee MPOAYMbIBAaTh CBOM pa3roBOp, MOATOTABIMUBATE TEMBI JJIsl OOCYKICHHUS.

JITMTENILHOCTD
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TeraeOHHOTO pa3roBOpa HE MOXET MpeBhImaTh 10 MUHYT;

— ucnoab3oBath SMS-coo0mieHus;

— IIPY HAXOXKJICHUH HA TEPPUTOPHUH OPTAHU3AIUH JJIS IEPETOBOPOB MCIIOIB30BATh
oducHbIe

TeneOHBI.
8. OnaTa Tpyna

8.1. 3apaboTHas maTa pabOTHUKA B COOTBETCTBHUU C JIEUCTBYIOIIEH B OpraHU3aIiu
CUCTEMOI1 OIIaThl TPY/a, 3aKperieHHoH B [losioxkeHnun o0 omiare Tpyaa, COCTOUT U3

JOJDKHOCTHOTI'O OKJIaJga.

8.2. PaSMep AOJDKHOCTHOI'O OKJIaZa YCTaHABJIMBACTCSA HAa OCHOBAHHNH IITATHOT'O

paciuCanuAa Opranmu3alnun.

8.3. B cooTBercTBUM co cTaThelt 136 TpynoBoro kogekca PO 3apaboTHas marta
BBITUTAYMBAETCs] paOOTHHKAM HE MEHEee JIBYX pa3 B MecsIl. 3a MEPBYIO MOJOBUHY MecsIa
3apruiaTa BHITUIAYUBAETCS MPOTOPIIMOHAIBHO O0TpaboTaHHOMY BpeMeHu 20-ro uncia
TEKYIIEro Mecs1ia, 33 BTOPYIO MOJOBUHY Mecsa IPONOPLHUOHATIBLHO OTPadOTaHHOMY

BPCMCHH — 5-To yncna MCECilla, CIICAYIOUMICTO 3a paCuUCTHLIM.

8.4. HpI/I COBIMIaACHWHU OHA BBIIIJIATHI C BBIXOAHBIM HMJIN Hepa6OLII/IM [Mpa3saHUIHbIM

JHEM BBbIIIJIaTa 3apa60TH01‘/’1 IJIAaThI IPOU3BOJUTCS HAKAHYHC 3TOTO JIHA.

8.5. PaboTHUKaM, IPUHATHIM Ha paboTy ¢ 1-T0 10 5-€ Yncio (BKIIOUYUTEIBHO)
MecsIla, 5-To Ynciia Mecsia mpruemMa Ha padoTy BhITUTAUYMBACTCS 3apIiaTa B pa3Mepe,
MIPOTIOPITMOHAIEHOM (DaKTHYECKU OTPAOOTAaHHOMY BPEMEHH B TIEPHO]] C 1aThl IIpUeMa Ha

paboTy 1o 4-e 4yucio (BKIIOYUTEIHHO).
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OcraBiasics 4acTh 3apIuiaThl 32 MEPBYIO MTOJIOBUHY MECALA TpUeMa Ha paboTy
BbITUTauKBaeTcs 20-ro unciia Mecslia puemMa Ha padoTy B pa3zMepe, MPONopIHOHATIEHOM

(dakTHuecKl 0TpabOTaHHOMY BPEMEHH B MEPUOJ € 5-T0 10 15-€ yncio (BKIIOUUTENBHO).

3apaboTHas 1U1aTa 3a BTOPYIO TOJIOBUHY MecsIa IpreMa Ha padoTy BHITUIAYNBACTCS

5-To uncia MccCiana, CJICAYIOMICTO 3a MCCAICM IIpUEMaA Ha pa60Ty.

Hauunas ¢ Mecsnia, cienyroiero 3a MecsiiieM mpruemMa Ha padoTy, 3apaboTHas 1iaTa
paboTHHUKAM, IPUHITHIM Ha PaboTy ¢ 1-T0 1o 5-¢ 4nciio (BKIIOYUTENHHO),

BBIIIIAYUBACTCA B ITIOPAAKE, YCTAHOBJICHHOM ITYHKTOM 7.5 HaCTOAIIIHNX HpaBI/IJI.

8.6. PaboTHMKaM, IPUHATHIM Ha paboTy ¢ 6-ro no 15-e ynciio (BKIOYUTENBHO)
mecsina, 20-ro yucia Mecsia npuemMa Ha padboTy BbIIUIAYMBAETCs 3apIuiaTa B pa3Mepe,
MPONMOPIUOHAIBHOM (PaKTUYECKU OTPAOOTaHHOMY BPEMEHH B IIEPHUOJ] C ATl IPUEMA HA

paboty no 15-e yucio (BKJIIOUYUTEIHHO).

3apaboTHas miaTa 3a BTOPYIO MOJIOBUHY MecsIa IpreMa Ha padoTy BHITIAYNBACTCS

5-T0 YKcIa Mecsla, CASAYIONIEro 3a MeCsIeM IpueMa Ha paldoTy.

8.7. PaboTHUKY MOXET OBITh BBIIIAYEHA MPEeMHUs B pazmepe 10 SO mpoIeHToB

OKJIa/1a Mpu COOJIIOJIEHNH YCIIOBUM U MOpsiJiKa, ycTaHOBIEHHOTrO [lonoxxenunem o6 oraTte

Tpyaa.

8.8. PaboTHUKaM, KOTOPBHIM YCTaHOBJIEHA COKpPAILEHHAs! IPOAOKUTEIBHOCTh
pabouero BpeMeHH, o1iaTa TpyJa MIpOU3BOJIUTCA B pa3Mepe, IPeayCMOTPEHHOM IS
HOpMaJIbHON MPOAOHKUTEILHOCTH pabouero BpeMeHH, 3a UCKIIOUYEHHEM paOOTHUKOB B

BO3pacte 110 18 ner.
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8.9. PaGoTHuKkam B Bo3pacTte 10 18 jeT Tpy1 onaumBaeTcs C y4eTOM COKpPAIeHHOM

IMPOJOJIZKUTCIIBHOCTU pa6OTBI.

8.10. B cnyuae ycTaHoBJIeHHs] paOOTHUKY HETIOJIHOTO pabovyero BpeMEeHH oriaTa

TpyJa IPOU3BOAUTCS MPOTOPIUOHAIBHO OTPAOOTAHHOMY UM BPEMEHHU.

8.11. 3apaboTHas miiara BbIIIAYUBAETCS pAOOTHUKY B MECTE BBIIOJHEHUS UM
paboTh! 10O MEPEBOANUTCS B KPEAUTHYIO OPTaHU3AlIMIO, YKA3aHHYIO B 3asBJICHUU
pabOTHHKA, HA YCIIOBUSX, ONPEIEICHHBIX KOJUIEKTUBHBIM JIOTOBOPOM HJIU TPYI0BBIM
10roBopoM. PaGoTHUK BIIpaBe 3aMEHUTH KPEIUTHYIO OPraHU3alllIo, B KOTOPYIO TOJDKHA
OBITH TIEpeBe/IcHa 3apaboTHAs 1IaTa, COOOIIMB B MUCbMEHHOU (popmMe paboToaarento oo
M3MEHEHUU PEKBU3UTOB JIJIS IEPEBO/Ia 3apa0OTHOM IUIaThl HE IO3HEE YeM 3a 15

KaJICHIAPHBIX JTHEH 10 JTHS BBIIUIATHI 3apaO0THOM IIJIATHI.
8.12. Omiara oTnycka mpoU3BOAUTCA HE TIO3/IHEE YEM 3a TPH JHS JI0 €ro Havaja.

8.13. PaGoTonaTensb ¢ 3apabOTHOM MIaThl paOOTHUKA TIEPEUUCIISIECT HAJOTH B

pa3Mepax U NOpsIAKE, MPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATEICTBOM PD.

8.14. B nepuon oTcTpanenus oT paboThl (HeAOMyIeHUs K paboTe) 3apaboTHas
raTa pabOTHUKY HE HAYUCIISETCSI, 32 UCKIIIOYEHUEM CITydaeB, IPEAyCMOTPEHHBIX
TpynoBeim kosiekcom PD unu uabiMu GeaepanbHbiMu 3akoHamMu. K HUM oTHOCHTCS

OTCTpaHEHHUE OT PadOTHI:

* B CBSI3U € TyOepKye30M O00JIbHBIM TyOepKyJie3oM. Ha nmepuon orcTpanenus
pabOTHUKAM BBIJIAIOTCS TOCOOUS 110 TOCYJaPCTBEHHOMY COIIMAIbHOMY CTPaXxOBaHMUIO;
e B CBSI3M C TEM, UTO JIMIIO SIBJISIETCS HOCUTENIEM BO30yIuTenel nHPEKIIMOHHBIX

3a00J1€BaHUI U MOXKET SIBUTHCS HCTOYHUKOM pacipoCTpaHCHUA I/IH(bCKHI/IOHHI)IX
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3a00JiIeBaHU M HEBO3MOXHO TepeBecTH pabOTHHKA HA Ipyryio padoTy. Ha mepuon
OTCTpaHECHUS PaOOTHHKAM BBIJIAYMBACTCS TOCOOME IO COLMATILHOMY CTPaXOBaHUIO;
e B CBSI3U C HEMPOXOXKJIECHNEM O0YUEHUS U TIPOBEPKH 3HAHUH M HABHIKOB B
00J1acTh OXpaHbl TPYAa;
e B CBSI3H C HEMIPOXOXKJICHUEM 0053aTEILHOTO MPEABAPUTETHHOTO WITH
MEPUOANYECKOT0 MEAUIIMHCKOTO OCMOTpa (00Cie10BaHus1) HE 110 BUHE paboTHUKA. B
TaKOM CITy4dae MPOU3BOJIUTCS OIjIaTa 3a BCE BPEMsi OTCTPAHEHHUS OT pabOThI KaK 3a

IIPOCTOM.

8.15. HepeqncneHHe IT0COOMS T10 6ep€MeHHOCTI/I " pogaM, CAMHOBPCMCHHOI'O

IMOCoOous JKCHIIWMHAaM, BCTaBIIMM Ha YUCT B MCAUIIMHCKUEC OPTraHU3all B paHHUC CPOKHU

6€p€M€HHOCTI/I, CANHOBPCMCHHOI'O 1mocoOust IIpU pOKIACHHUU pe6eHKa, CKCMCCAYHOI'O

nocoOus Mo yxoay 3a peoeHkoMm 110 1,5 et ocyiecTBisieTcs Ha KapTy HaIllMOHAJIbHON

TIJIATEKHON cucTeMbl «Mupy.
9. IToompenusi 3a ycnexu B padore

9.1. 3a BeicoKOTIPO(ECCHOHATEHOE BBIMOJIHEHUE TPYAOBBIX 00S3aHHOCTEH,

MOBBIIICHUE MPOU3BOJUTENBHOCTU TPY/A, NPOAOKUTENBHYIO U O€3yIIPEUHYI0 padoTy U

JpyTHE YCIEXHU B TPYAEC NPUMEHSIOTCS CIEIYIOIINE MEPhI MOOIIPEHUS TIEpcoHaa
OpTraHu3alllu:
— BBITIJIaTa JIEHE)KHOT'O BO3HArPaXKICHUS B BUEC IPEMUM;

— HarpaXeHmne NEeHHbIM ITOJJapKOM.

10. OTBeTCTBEHHOCTH 32 HAPYLICHHUE TPYAOBOM AMCUHUILIMHBI

10.1. 3a HapyuieHue TpyA0BOM IUCHUIUIMHBI AIMUHUCTPALMS IPUMEHSIET

CICAYIOIHNEC TUCHUIIIIMHAPHBIC B3bICKAHU A !
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— 3aMeYaHue;
— BBITOBOD;

— YBOJIbHCHHUC.

10.2. Jlo HamokeHus B3bICKaHUS OT HAPYLINUTEIS TPYAOBOM TUCIUIUINHBI TOJKHBI
ObITh 3aTpeOOBaHbI MUCHbMEHHBIEC O0BsICHEHH. B ciyuae oTkas3a coTpyaHUKA 1aTh
yKa3aHHOE 00BSICHEHUE COCTABIISIETCS] COOTBETCTBYIOLINI akT. OTKa3 paOOTHUKA aTh

00BSICHEHUS HE MOXKET CIIYXKUTDB IIPCIITCTBUCM IAJIA ITPUMCHCHUSA B3bICKAHU .

10.3. 3a xaxxgo€e HapylIeHUe TPYI0BOM TUCHUILTUHBI MOKET OBITH HATOKEHO
TOJIBKO OJJHO JUCLUIIMHAPHOE B3bICKaHue. [Ipy HamoXeHnH TUCHUIIIMHAPHOTO
B3BbICKaHUS JOJKHBI YUUTBIBATHCS TSHKECTh COBEPUIEHHOTO MPOCTYIIKA, OOCTOSITENbCTBA,

ITIPpX KOTOPBIX OH COBCPHICH, IIPCAMICCTBYIOIIAA pa60Ta " ITIOBCACHUC COTPYIAHHKA.

10.4. ITpuka3 o0 npUMEHEHNH TUCIUIUIMHAPHOTO B3bICKAHUS C YKa3aHUEM MOTHBOB
€ro MpUMEHEHUs 00BsBIIsIETCS (COO0IAETCs) COTPYAHUKY, IOJBEPTHYTOMY B3bICKaHHUIO,
MOJ1 PACIUCKY B TPEXIHEBHBIN CPOK (HE CUMTAsi BDEMEHU OTCYTCTBUS pAOOTHHKA).
JucuuIuiMHapHOE B3bICKaHUE IPUMEHSIETCS HE MO3/IHEE OJHOTO MECSLA CO JTHS
0OHapy’KeHHMsI MPOCTYIIKA (32 UCKIIFOUEHUEM CITy4aeB, MPEAYyCMOTPEHHBIX TPYIOBBIM
3aKOHOJIaTEJIBLCTBOM), HE CUUTAsi BpEMEHU OOJIE3HH COTPYJIHUKA, TPEOBbIBAHMS €r0 B
OTITyCKE, a TAK)KE€ BPEMEHH, HEOOXOJUMOT0 Ha yYeT MHEHHUS MIPEICTaBUTEIBHOIO OpraHa

pabOTHUKOB.

10.5. Ecnu B TeueHue rojia co IHS TPUMEHEHHS JUCHUIUIMHAPHOTO B3bICKAHUS
COTPYIHHK HE OYyJIET MOIBEPTHYT HOBOMY JTUCHIUTIMHAPHOMY B3BICKAHUIO, TO OH

CUUTACTCA HC MMCIOIIUM JUCHUIITIMHAPHOI'O B3bICKAHMA.
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JlucuuminHapHOE B3bICKaHUE O UCTEUCHUS TOJ1a CO JHS €ro MPUMEHEHHUS MOKET
OBITh CHATO aAMUHHUCTPALIMEH IO CBOCH MHUIIMATHRE, IO XOJaTalCTBY
HETOCPEJCTBEHHOTO PYKOBOAUTENS WIIM TPYJOBOIO KOJIJIEKTUBA, €CIIU MOABEPrHY ThIN
JTUCHUTUIMHAPHOMY B3BICKAHUIO HE COBEPIINI HOBOTO MPOCTYIIKA U MPOSBUI CeOs KaK

J100POCOBECTHBIN paOOTHUK.
11. MHble Bonpochl peryJinpoBaHUs TPYAOBbIX OTHOIIEHU

11.1. CoTpyiHMK MMEET MpPaBO KaJOBATHCA Ha JOMYIIIECHHbIE, 10 €70 MHEHUIO,
HapyIIeHUs TPYAOBOr0 3aKOHOIaTENIbCTBA U HACTOAIIMX [IpaBui HemocpeICTBEHHOMY
PYKOBOJUTEIIO M PYKOBOJICTBY OpraHU3au. PAaOOTHUK BIIpaBe MPECTaBISTh
MUChbMEHHBIE MTPEIOKEHUS TI0 YIYUIICHUIO OPTaHU3alUuK TpyAa U 10 APYTUM
BOIIPOCaM, PETYJIUPYEMBIM HACTOSIUMHU

[IpaBunamu.

11.2. CoTpyIHHKH OpPraHU3ALMU JOJKHBI P BBIMOJIHEHUH CBOUX TPYAOBBIX

00s13aHHOCTEN HOCUTH OUCHYIO OJICIKTY.

11.3. B nensix ynydieHus UCTIOJIb30BaHUS pad0Uuero BpEMEHH U yHOPSAI0UEHUS
BHYTPEHHMX ITPOU3BOJACTBEHHBIX KOHTAKTOB JOKYMEHTBI HA MTOANKCH PYKOBOAUTEIIO
OpraHu3alMU CAIOTCS CEKPETAPI0, KOTOPHIN MEPEeNaeT UX PYKOBOIUTENIO ABAXK/IBI B
neHb (kak npasuiio, B 10.00 u 17.00) u Bo3BpamaeT UCIOIHUTENAM (KaK IpaBuio, B

11.00 1 18.00).

11.4. CoTpynHHK, IEPBBIM MPHUIIEANINANA YTPOM B 0DUC, TOHKEH OMOBECTUTH 00

9TOM OXpPaHy 3JaHus JJIs1 CHATHA ITIOMCIICHUS C CUTHAJIN3alluu.
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11.5. CotpynHHK, YXOIAIIUN TTOCIETHAM U3 0(rca, JOHKEH OTIOBECTUTH 00 3TOM

OXpany 3JaHus I BKIIOYCHUA CUTHAJIN3aIlhN.

11.6. Ilepen Tem Kak MOKUHYTH paboyee MECTO B KOHIIE paboyero JHs, COTPYIHUK

HOJIDKCH 3aKPBITh OKHA U IBCPHU CBOCTO KaOMHETAa M BBIKIIOYUTH CBET.

11.7. 3anpemaercs:
— YHOCHUTb C M€CTa pabOThl UMYILIECTBO, IPEAMETHI UJIM MaTepUalbl, IPUHAAIEKAILNE
OpraHu3aluu, 6€3 NoJIyYeHHs] Ha TO COOTBETCTBYIOIIETO pa3pellieHuUs;
— KypHUTh B MECTaX, TJI€ B COOTBETCTBHH C TPEOOBAHHUSIMH TEXHUKH O€30MIaCHOCTH U
IPOU3BOJCTBEHHON CAaHUTAPUU YCTAHOBIIEH TaKOU 3arperT;
— TOTOBUTH MUILY B Npeenax opuca;
— BECTH JUITUTENbHBIC JTHUHBIE TeJIe(OHHBIE pa3rOBOPHI (CBBIIE 15 MUHYT 3a pabounit
JICHB);
— UCTIOJIh30BaTh IHTEpHET B TUYHBIX HENSIX;
— IPUHOCHUTH € COOOM MM YOTPEOIIAThH AJIKOTOJIbHBIE HATUTKH, IPUXOIUThH B
OpraHM3aIMI0 WM HaXOAUTHCS B HEM B COCTOSTHUM aJIKOTOJIbHOI0, HAPKOTUYECKOTO HIIH

TOKCHYCCKOI'O OIIBAHCHUA.

11.8. CoTpyiHUKH, HE3aBUCUMO OT JIOJDKHOCTHOTO TOJIOKEHU S, 00S3aHbI
MIPOSIBIISITH BEKJIMBOCTD, YBAXKEHUE, TEPIIUMOCTh KaK B OTHOIIIEHUAX MEXTYy COOOH, TaK 1

B OTHOILICHUAX C KIIMCHTAaMHU U ITOCCTUTCIISAMU.

11.9. C IlpaBunamMu BHyTPEHHETO TPYIOBOTO PACHOPSAIKA JOJIKHBI ObITh
O3HaKOMJIEHBI BCE COTPYIHUKH OpraHU3alluy, BKIIOYasi IpUHIMaeMbIX Ha padoTy. Bece
COTPYJIHUKHU OpraHU3alH, HE3aBUCUMO OT JOJHKHOCTHOTO MOJIOXKEHHUS, 00s3aHbI B

CBOEI MOBCEAHEBHOM paboTte colmoaaTh HacTosmue [IpaBuna.
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