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MMOJIOXKEHUE
O PABOTE C HEPCOHAJIBHBIMHU JTAHHBIMU PABOTHUKOB

1. O01mme noJio:KeHUs

1.1. Tlonoxxenue o paboTe C MEPCOHAIBHBIMU JaHHBIMU paboTHHKOB MBOY
«COI Ne10» r. I'po3HOTO pa3paboTaHO B COOTBETCTBHHU C TPYyIOBBIM KOACKCOM PO,
3akoHoMm ot 27 mtonst 2006 r. Ne 152-®3 u HOPMATUBHO-TIPABOBHIMHU aKTaMH,
JEUCTBYIOIIMMHU Ha Teppuropun PO.

1.2. Hacrosiee Tlonoxenue onpenensier nopsaok padbotel (coopa, 00paboTku,
WCIIOJIb30BAHUS, XPaHEHUS M T. NI.) C TIEPCOHATBHBIMHU JIaHHBIMU PAaOOTHUKOB M
rapaHTid KOH(PUACHIMATBHOCTU CBEICHUM O pabOTHUKE, TMPEeTOCTABICHHBIX
pabOTHUKOM pabOTOIATEIIO.

2. ITosyyenne u 00padOTKA MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1. IlepconanbHble  JaHHbIE  pabOTHUKA  paboTojaTeNb  MOJIy4aeT
HETMOCPEJICTBEHHO OT  pabOTHUKA.

PaGoTonaTens BrpaBe MojydaTh MEepCOHAbHBIC JaHHBIC PAOOTHUKA OT TPETHUX JIMII
TOJBKO MPU HAJIMYUU MHUCHBMEHHOTO COTJlacusi paOOTHUKA WIM B MHBIX CIIy4asXx,
PSIMO MPETYCMOTPEHHBIX B 3aKOHOIaTEIHLCTBE.

2.2. Ilpu nocTymieHnH Ha paboTy pabOTHHUK 3aMOJHSAET aHKETY, B KOTOPOI

YKa3bIBaET CIIEAYIONINE CBEACHUS O cele:

— 10T,



— J1aTy POXKIACHUS;

— CeMEHHOE MOJIOKEHUE;

— OTHOUIEHUE K BOMHCKOW 00sI3aHHOCTH;

— MECTOXXHUTEIBCTBO U JOMAITHUH TeIe(OH;

— o0pa3oBaHue, CreUaIbHOCTD;

— nipeasiaymiee(ue) mecro(a) padoThl;

— UHBIC CBEJICHUSI, C KOTOPHIMU PAOOTHUK CUNTACT HYKHBIM O3HAKOMHTH
paboTomarerns.

2.3. PabGotonmatenp He BIpaBe TpeOOBaTh OT paOOTHHUKA TPEACTABICHUS
uH(OPMAITUH O TTOJTUTHYCCKUX U PEIIMTHO3HBIX YOSKICHUSX U O €0 YaCTHOM JKU3HHU.

2.4. PaboTHUK mpenacTaBisieT pabOTONATENIO JOCTOBEPHBIE CBENEHUS O cede.
PaboTtomaTens  mpoBepseT  JOCTOBEPHOCTh  CBEIEHUM,  CBepss  JIaHHBIE,
Ipe/ICTaBICHHbIE PA0OTHUKOM, C UMEIOLTUMUCS Y paOOTHUKA JJOKYMEHTaMHU.

2.5. [Ipu u3MeHeHN EPCOHANIBHBIX JIAaHHBIX PA0OTHUK MUCHbMEHHO YBEIOMIISIET
paboToaaresns 0 TAKUX U3MEHEHUAX B Pa3yMHBII CPOK, HE IPEBBILIAIOMNNA 14 THEN.

2.6. Ilo Mepe HeoOxoauMocTH paboTojaTesib HUCTpeOyeT y paOOTHUKA
JIOTIOJIHUTENIbHBIE CBeJeHUs. PabOTHUK mpencTaBisieT TpeOyemble CBEICHUS U B
ciydae HEO0OX0AMMOCTHU MIPEBSBIISCT JIOKYMEHTHI, MOATBEPKIAIOIINE
JIOCTOBEPHOCTbh 3TUX CBEICHUU.

2.7. Aukerta pabOTHUKA XpaHUTCS B €r0 JIMYHOM Jeiie. B JTu4HOM Jere Takxe
XpaHUTCS BCs WHGOPMAIUS, OTHOCAIIASCA K TMEPCOHAIBHBIM JAaHHBIM pPaOOTHHKA.
BeneHnne nTu4HbBIX €7 BO3JI0KEHO Ha ACIIONPOU3BOIUTEIIS.

3. XpaHeHHe ePCOHAIBHBIX JAHHBIX PA0OTHUKOB

3.1. Ankera pabOTHHKA XpaHHUTCS B €ro JUYHOM Jelie. B nmuuHOM aerne Takxke
XpaHUTCS BCS WHGOpMAIMSA, KOTOpas OTHOCHUTCA K TEPCOHANBHBIM JaHHBIM
paboTHuKa. BegeHune TMYHBIX €T BO3JIOKEHO Ha JIETOMPONU3BOIUTEIS.

3.2. JIluunbie nena M JIMYHBIC KAPTOUKU XPAHATCS B OYMa)KHOM BHUJIC B MarKax,
MPOIIUTHIC W MPOHYMEPOBAHHBIC TI0 CTpaHuIlaM. JIMYHBIC qea U JIMYHBIE KapTOUKH
HAxXoJATCA B KaOWHETE JIeNONPOU3BOAUTENS B CIEIHMAIBHO OTBEICHHOM IKady,

06CCHC‘II/IB8IOH_IGM 34Ty OT HCCAHKIIMOHUPOBAHHOTO JOCTYIIA.



3.3. [IlepconanpHble JaHHbIE pPAOOTHUKOB MOTYT TAaKXe XpaHUTbCA B
ANIEKTPOHHOM BHUJE B JIOKAJIBHOW KOMIIBIOTEpPHOM ceTH. JloCTynm K 3JIEKTPOHHBIM
0a3aM JTaHHBIX, COJEPKAIMM MEePCOHAIbHBIC JIaHHbIE PAOOTHUKOB, 00ECIIEUYUBACTCA
JIBYXCTYIIEHYAaTOM CUCTEMOM MAapOJIEh: HA YPOBHE JIOKAJIbHON KOMIIBIOTEPHOM CETH U
Ha ypoBHe 0a3 naHHbIX. [laponu ycTaHaBIMBAIOTCS 3aMECTUTEIEM PYKOBOIUTEIS
opranuzanuu 1o MKT u coobmaroTcs WHAMBUIYATIbHO paOOTHUKAM, WMEIOIIUM
JOCTYII K IEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB.

3.4. V3MeHeHue mapojen 3amecTtuTeneM pykoBoauTenss opranuzamuu HNKT
IIPOUCXOJUT HE PEXE OAHOIO pa3a B JIBa MECALA.

3.5. B nensax moBeIeHus1 0€30MacHOCTH TI0 00paboTKe, Tepenade U XpaHCHUIO
NEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB B MH()OPMALIMOHHBIX CHCTEMAax MPOBOJIUTCS MX
oOe3nuuuBanue. [[ns o0e3nrurBaHUs NEPCOHAIBHBIX JTaHHBIX MPUMEHSIETCS METO]
BBEJICHUS HACHTU(UKATOPOB, TO €CTh 3aMEHAa YacTU CBEICHUM IEepPCOHAIbHBIX
JaHHBIX WIECHTU(UKATOPAMU C CO3JIaHUEM TaOJUI[ COOTBETCTBUS UICHTHU(PUKATOPOB
VCXOJIHBIM JIAHHBIM.

3.6. loctyn K MepCOHaJIbHBIM JAHHBIM pa0OTHUKA HUMEIOT PYKOBOAMTEIH
OpraHu3alliy, €ro 3aMeCTUTENb, TJIABHBIA OyXranrep, a TakKe HEeNOoCPEeICTBEHHBIM
pYKOBOAMTENb paboTHHUKA. [locTyn crenuaincToB Apyrux OTAEIOB K NEPCOHAIBHBIM
JAHHBIM OCYILECTBIISIETCSI HA OCHOBAaHWU IMHMCBMEHHOIO Pa3pelIeHus] PYKOBOJIUTENS
OpraHW3alll{ WA €T0 3aMECTUTENS.

3.7. KonupoBaTh M [enaTh BBINUCKH M3 MEPCOHAIbHBIX JTaHHBIX PaOOTHHKA
paspeniaeTcsi MCKIIOUUTENIbHO B CIY)KEOHBIX LENSAX C MUCbMEHHOTO pa3pelieHHs
PYKOBOJIUTENSI OPTraHU3ALMH, €T0 3aMECTUTEINSI U TIIaBHOTO OyXxranrepa.

4. Ucnosib30BaHMe NEPCOHAIBHBIX JAHHBIX PA00OTHHKOB

4.1. IlepcoHanbHbIe JaHHBIE PAOOTHUKA UCTIOJIB3YIOTCS IS LIeJIeH, CBA3AHHBIX C
BBHITIOJITHEHUEM PAOOTHUKOM TPYIOBBIX (PYHKITHH.

4.2. Paboromarenb HCIOJB3YeT MEPCOHANbHBIE JaHHbIC, B YAaCTHOCTH, JIs
pelieHus  BOMPOCOB  NPOJBIKEHUS paOOTHUKA MO  CiIyx0e, OuYepenHOCTH

NpCaOoCTaBJICHUA CXCIOJHOI'0O OTITYCKA, YCTAHOBJICHUS pPasMCpa 3apIlIaThI. Ha



OCHOBaHUM TEPCOHATBHBIX JAHHBIX PAOOTHUKA PEIIAETCs BOMPOC O JOMYCKE €ro K
uH(GOpPMAaIIH, COCTABISIIOICH CIYKEOHYIO MIM KOMMEPUECKYIO TalHy.

4.3. Ilpu npuHATHM pEIIEHUM, 3aTparuBalOUIMX HWHTEPEChl pabOTHUKA,
paboToaaresib HE UMEET IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHUKA,
MOJIyYEHHBIX UCKIIOYUTEIBHO B PE3YJIbTATE UX aBTOMATU3UPOBAHHONW 00pabOTKU MIIH
3JIEKTPOHHOI'O MOCTyIUIeHUs. Paboronarens Takke HE BIpaBE MPUHUMATh PELICHMUS,
3aTparvBaoIlie HHTEPEChl pPAaOOTHUKA, OCHOBBIBASICh HA JAHHBIX, JOIMYCKAOIIUX
JIBOSIKOE TOJKOBaHME. B ciydae ecim Ha OCHOBAHMM IIEPCOHANIBHBIX JAHHBIX
paboOTHHKA HEBO3MOXHO JOCTOBEPHO YCTAaHOBHUTH KakoW-muOo ¢akTt, paboTomarenb
npeajiaraeT pabOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bsICHEHUS.

5. Ilepenaya nepcoOHANbHBIX JAHHBbIX PA0OTHHKOB

5.1. Undopmanus, oTHOCAIIASACSA K MEPCOHAIBHBIM JaHHBIM pPaOOTHHUKA, MOXKET
OBITh TPEAOCTaBICHA TOCYJApCTBEHHBIM OpraHaM B TIOPSAKE, YCTaHOBJIECHHOM
(benepanbHBIM 3aKOHOM.

5.2. Paboropaareinpb He BIpaBe MPEAOCTABIIATH IEPCOHAIBHBIE JaHHBIE PpAOOTHHKA
TPETbel CTOPOHE 0€3 MUCHbMEHHOIO corjacHsi pabOTHUKA 3a UCKIIOYEHHEM CIydaes,
KOI/Ia 3TO HEOOXOAMMO B LENSAX MNPEAYNPEXKACHUS YIpo3bl >KM3HU U 310POBBIO
paOOTHHKA, a TAKXKE B CIIydasix, yCTAHOBJICHHBIX (eiepalibHbIM 3aKOHOM.

5.3. B caywae ecnu nuio, oOpaTUBIIEECS C 3alMpocoM, HE YIOJTHOMOYEHO
(benepabHBIM 3aKOHOM WM HactosiuuM [lonoxkeHnem Ha mosydeHue MHPOpMalnH,
OTHOCSIIEHCS K IEPCOHATILHBIM JTaHHBIM pa0OTHHKA, paboToaaTeNlb 00s13aH 0TKa3aTh
oy B Bblade uHpopmaruu. Jluiy, oOpaTuBIIEMYCS C 3alpoCcOM, BBIIAETCA
yBeZlOMIIeHHE 00 OTKa3e B BblAaue MH(OpPMAIMH, KOMHS YBEJOMIICHHS MOAIINBACTCS
B JIMYHOE JIeJI0 paOOTHHKA.

5.4. IlepcoHanbpHble TaHHbIE PAOOTHUKA MOTYT OBITh NIEPEIAHbI IPEICTABUTENISAM
pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM TpynoBbIM KojekcoM PD, B ToM oObeme, B
KakOM 53TO HEOOXOJUMO JJisi BBIMOJHEHUS YKa3aHHBIMU MPEICTABUTEISIMU UX
GyHKUIHHA.

5.5. Pabotomartens oOecneunBaeT BEJEHUE JKypHaja YydeTa BBbIJAHHBIX

NEPCOHANIBHBIX JIaHHBIX pPAOOTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3ampocChl,
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bukcupyloTCS CBEIEHHS O JIMIEe, HAImpaBUBIIEM 3alpoc, Jara mepeaadyu
NEPCOHANBHBIX JaHHBIX WM JaTa yBEAOMJIEHHS OO0 OTKa3e B MPEAOCTaBICHHUU
MEPCOHANIbHBIX JAHHBIX, a TaKXe€ OTMEUYaeTcs, Kakas MMEHHO HHpopmalus Oblia
nepeaaHa.

6. 'apanTin KOHPUACHIMATBHOCTH NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

6.1. Huadopmanus, oTHOcAImIasCsS K TMEPCOHAIbHBIM JaHHBIM paOOTHHUKA,
SIBIISIETCS CITY>KEOHOM TalHOM U OXPAHSIETCSA 3aKOHOM.

6.2. PaboTHuK BIpaBe TpeOOBaTh MOJHYIO HWH(MOpPMAIMIO O CBOHUX
NEPCOHANBHBIX JaHHBIX, 00 UX 00pabOTKe, UCTIOIH30BAHUHN U XPAHEHUU.

6.3. B cayuae pasrnamieHusi NMEPCOHAIbHBIX JaHHBIX pabOTHHKA O€3 ero

corjiacusa OH BIIpaBC Tpe6OBaTI> oT pa6OTOIIaT€J'I$I paS’bHCHeHI/If/'I.
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